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FOREWORD 

* 



June 1979 



It Is a matter of great Importance to me, and the State Board of Education, 
that students develop effective writing skills. The minimum standards require 
that students demonstrate competence In writing before they receive their 
diplomas. In addition, I am asking schools to Increase the amount of time 
devoted to teaching writing. 

Mrs. Rexine M. Hayes, of Beavercreek, Clackamas County, developed this 
delightful booklet. It contains many helpful Ideas for teachers and parents 
who wish to help youngsters Improve their writing skills. She has granted 
permission to the Department of Education to reprint and distribute the 
booklet to Oregon schools. 

I :ommend Mrs. Hayes for the fine work sfte has done, and I thank her for 
sharing It with us. « 

s 

Verne A. Duncan 

State Superintendent of 

Public Instruction 



FREVXBW OP COMZnS ATTRACTIONS 



Fiigt 1 A Word to tht r^TMits 

3 Tht Great Hum Sehrae - PIwm I and II 



Plek a lubjeet. 


4 


Mike an outline 


5 


Make a iierk aehedule 


6 


Hints and help* 


6,7 


Opening paragraphs 


8 


.The middle 


9 


The finish 


9 


Pinal hints and helps 


9 


The able label 


10 



11 Mtiting a Speech 

lA The Research Paper 

17 writing a Book Report 

20 Look Mi» I*m Creatingt 



4 



« 



Thert It almost nothing about a school wrltlnt astlgnMnt that oxeltM 
tho avorago ttudtnt. At tha vary laatt it bceemat a halting* boring affert 
to saf aoMthing about anything in a tlnglf paragraph. At tha noat» it 
involvaa raaaarehing m a^bjaet* organising notaa and putting avarjthing 
togathar in a roadabla fora — a proapaot iihieh throwa aany a studant Into 
daap daprassion* 

Laaming to writa ia a highly ^individual procaaa. You bring to tha art 
of writing only tha languaga tools 'you hava davalopad thus far. Nhatavar 
has aludad you about tha Bnglish language will also daaart you hara» whathar 
it ba apallingt punctuation» voeabulary» santanea atructttraa» or a ganarai 
inability to axpraaa yoursalf adaquataly via tha writtan word. 

During tha school yaar it oftan provaa iapoaaibla for taachara to giva 
individual instruction in writing. Tina ia tha anaiiy. Thara is too nuch 
natariai to ba eovarad in nina aontha in tha ciassrooa. Norhing on writing 
skills to any dapth bayond tha rulaa of grasMr ia oftan ona of tha eaauaitiaa. 
Tha davaloping writar mat writa aavarai hundrad worda at laast onoa a wsak 
aithar in eoaplating achool writing aaaignMnta or in hosw writing projacta. 
If writing activitiaa ara faw and far batwaan» prograas is niniaai or nonaxiatant. 

To halp aaka up for this eaission.whan it oeeura» Z hava put togathar 
Th& Studant fteitar to supplanant classroom instruction. Tha Graat Thama Schema 
by itaalf waa taatad among 7th and 8th grada studanta during tha 1977-78 
school yaar and raviawad by English taachara in both junior and aanior high 
achoola. Hhara tha studant waa mbtivatad to raad tha guidalinaa* tha idaaa 
wara halpful and gava tha budding writar a naadad boost. Tha biggast . 
diaadvantaga to tha Schama waa tha raluctanea of too many atudants* to raad 
anything bayond tha raquirad taxtbook aaaigniMnts. 

In preparing this final varrion with additional saetionst I kapt in 
aind both tha naada of tha preapactiva writar and tha lack of enthusiasm for . 
reading long articles. The entire booklet sets forth simple but thorough 
guidelines Which conform to good writing practieea. It does not tell students 
all therif is to know about writing* it merely gats them started. It may even 
inspire you to try a little writing youraelf! 

My suggestion is that you go over the contents a section at a time 
with your child » showing how it can be used as a guide for writing. When 
each school assignment is finished » go over it carefully with him or her> 
diacussing errora in apelling» grammar and word uaage xtA how they may be 
corrected. Try to lead them into discovering errors rather than just telling 
them what is wrong. The combination of your help as reaident instructor and 
critic plus the actual writing experience will almost certainly exert a good 
influence on your child's efforts. If students sidestep these writing 
assignments or do only as little as possible* no progress In learning to express 
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tiMBMlvty elearly will bt aide. Uttr» ai adults, they vlll be 4t 
tht Mtey of thett who have loomed to use the ^llsh Untusge to 
odvontoge. 

« 

Worklns with your ehlld oan give hia or her enough eneourogement and 
aoMfituB to beeeae an independent and self-dlselpllned vrlter. Your son 
or daughter aight even eoae to enjoy writing onee some of the aysteries of 
ereating an original ooaposition are known. 

Tt.is booklet does not try to explain rules of graaaar or the 
structuring of sentenees (syntax), nor do I enlarge on the creative 
aspeets of writing. Hf object is a aere liaited one, but iaportant to 
the tiaid, uneertain writers How to organise tiae and effort in getting 
needed infomation together, and a siaple systea to assist the student 
in putting together a written assignaent or speech. 

For the relucUnt writer (who aay also be a reluctant reader) 
The Student Writer is aeant to be an opening wedge in the art of 
self-expression. If your child has net progressed beyond siaple sentences 
he or she needs acre help at home than this booklet covers. There are 
aany ways iaprove poor writing skills depending on age, grade, and 
ability of the child. 

For those of you who seek further help for hoae teaching, I 
enthusiastically recoaaend Any Child Can Write by Harvey S. Wiener, Ph.D. 
(McGraw-Hill Book Ccnpany, 197851 Other books I have found aost helpful 
ere The Eleasnts of Style by Williea Strunk, Jr. and E.B. White 
(The NicNillan Coapany, 1972, second edition) and Siaple & Direct by 
Jacques Barsun (Harper & Row Publishers, 1975). 

Rexine M. Hayes 
Beavercreek, Oregon 



January, 1979 




Td tho«« of yoti iilio drt«d vrltlng •••IgruMnta b«e«uM -yeu don't knoir 
vhoro or tioir to sttrt» ttm GrMt IhOM Schom giw you soot Idtat on 

(1) How to pick a mtbjoet 

(2) Itow to got yeurMlf organlsod to wrltt • ptpur 

(3) Hov to start it 

(4) Hew to ond It, 

with MM holpt and hints along the way* 

HOV T3 USE THIS With oaeh writing assignasnt, uss the Seheas as a 

SBCTIONi guidt to planning and writing your papar* You will 

notice that suggastions for writing storios are 
aarkad with a squara and suggastions for 

writing thasas or rtports ara aarkad with a O • 

To giva yoursalf a haad start, raad the ant ire 
Seheae before beginning your first writing aaaignmant 



Sona very good suggaations and helpf 1 coanants ware given by Fete McHugh, 
elementary school teacher and principal. 

Copyrighted 1979 by Rexine N. Hayes the following pages or any of their 
contenta nay not be reproduced in any fora without the pemiasion of the 
author* 



THE Omt TRBm ScAbMEi 9ht8« Z 



Am Ifott RMdjr for thU? 



2. 
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!• liiot tte truth. 

1tbur tMohtr iMt •nnounetd th« ••sifiiaMntt Nritc • tlMM» 
200 «Brd«9 dot ThartOay* 

Teu otn U) t«t 0Urt«4» (b) ijut It off ***v« town, 

to kMp patting It off not only Mkoo ' ^ >b biggor thtn 
It it but rooiilts In • poorly wrltton popor, Uoviag towi 
It o toBpororjr iolatlon. Soonor or Utor you havo to oom 
hoMt if only for elotn sookt. 

So with ovory otiigiaMntt 
f«eo tbo onf^l truth I 

TOU MUST HRZTB A PAPSRl 




You nay ovon got to lllco It. 

Flek 0 »ubioet « 

•*Nhot do Z wrlto about?" 
"I^r Bind it • blank!** 
**1tothlng on tho Hot lookt good 
**Z oan*t think of a thing.** 



STOKZES 

Aluayt vrito about what you know. 
Oioott a truo happoning in your lifo at tho batit of your otory. 
You oan oithor than **toll it liko it vat,** or add to tho happoning 
by using your iaagination. Quito ofton booka of f iotion art batod 
on faet. Loam to obtorvo and roaaabor what i!t going on avound you 
Tailing about tho intorotting or funny thingt a pot aniaal doot, 
for inttaneot aakoa a good ttory. A faaily adv«nturo» ovon though 
it aay hava happonad boforo you vara born» oan bo tho baaio for 
a atory* 

THHMSS OR RBPOiTS 



a tubjoet that intorottt you» if only tlightly. Zf you 
think of your tubjoet in a dull nay* you will writo about it in a 
dull nay. Tho ehallongo ia to find aoaathing exciting or at loaat 
of aoaa intoraat to you in any tubjoot you eheota* 



Zf thoro ia no liat to eheoaa froa» daeida to writo about 
tonothing that can bo told in tho roquirod nnnbor of worda or pagoa 
Dlaottta kito flyingt not tha hiatory of airplanoa. Zt atana tho 
difforonoa botwoon writing a short roport and writing a book, 
Btaidaa» fitting a big aubjoet on a few pagta ia a difficult Mtk* 
Tha yaara botwoon tha Nright Brothars and tha f irat airplana>* and 
th« building of tha Booing 747 noad and dotarvo a let aoro apaoat 



Mito an eutllne. 

'^ou ean*t f\l rh) pUy«rs without • pregrtsl** 
H»vt y©u cvtr hMsd tt^t ahouttd at a tellgtM? Tiiae*t utat 
•fi eutllnt ist a prograiA ef lAiAt eoatt ntxt in tht story or 
report you art writing* 

Id bo ablo to write a clearly understood paper^ you must ' 
first decide what you are going to say and in what order you 
will say it, 

STORIBS 

Now is a good tiM to think about the plot or **piohleB** 
of your story. Before you start writing* know what your 
characters are going to do and aake notes to yourself t or an 
outline* aceerdingly. Be sure that your writing follows those 
notes or outline. l>on*t leave your reader wondering 
'*iihat happened?** at the end of your story. 

THEMES OR BBPOHTS 

If you really want to do a thorough Job* you can sake two 
outlines t 

(1) A list of ^ssible kinds of infomation you will want 
to look up when you go to the library. 

a. How are kites made? 

b. Wio flies them? 

c. Nhere do they fly them? 

d. What are some of the favorite designs? 

e. Nhat are some of the rules of kite flying? 

(2) A more deuiled list of the information you have ^ound. 

A. * Kites are popular all over the world. 

1. Asian countries 

(a) Japan 

(b) China 
(e) Korea 

2. United States 

(a) contests 

(b) Intematio?«l Kitefliers Association 

B. Special kite celebrations. 

C. Shapes 

1. box kites 

2. fisht birds» butterfllest dragons 

3. flat kites 

. 0. Sizes 

1* tiny, fits in a matchbox 
2, large » many feet across 

B. Rules 

F. Other uses besides flying for fun. 
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yott «v«n write your iitM, eltts and room nunber 
At the top of page one* hivt • mtk pUn. 

THEMES <« lffiP<mT8 

Do you neo4 to refer to an eneyelopedia, an autobiography 
or biograiAy of your eubjeet* or any special kind of reference 
book? 



If aot 

(1) 
(2) 



(3) 



aek youraelf 

Mhen shall I go to the library? 
How shall I keep a record of ay references? 

4x5 cards O 

list then on a piece of paper Jp 

trust mf owaory Wd you really 

nark this one? 
How mioh tise shall X spend getting ny references 
together before X start to write? 

2 hours O 

2 days Q 

2 weeks ' d 

other . ^ 

Just be sure that X (the tine it takes) plus Y 
(lAriting tlM) equals 2 (due date). 




^ STORIES 

O THEMES OR REFORTS 

Hew nuch tine per day will you need 
to spend on actual writing to get it 
done on tiae? 

IS minutes 

1 hour □ 

2 hours (straight tine) 

2 hours (working during TV CI 
coMMreials only) 
other C3 

On the basis of your answers to the above' 
questions, sake a work plan or schedule 
on paper and 

STICK TO ITt 



- TIME OUT - 



Before you start on your writing project, here are a couple of hints 
and helps t 

VZ3 O Oon*t even think ^*«ut making a final copy of your story, theme or 
report on the first try unless it is very short and you are filled with 
confidence. Plan to do a first draft or **roQgh»** look it over carefully, 
and make needed changes. Check the spelling, punctuation, and paragraphing, 
and then write jrour final copy. 
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You «rt leeklfis for Infomatlon in r^ftrtnet books for your report. 
You find your subjoet oovtrod at ttoat Itosth in tuo or ttirot books • 
Nhat Mxt? 

Using lour outlino psgo $p rood ttaough wlist you hsvo found, 
looking ospoelilly for ths kind of inforMtion you hsvt on your list, 
Tso don't nssd all of ths itforastion you will find, so pick out thst 
miieh is ttM aost intorssting to you. It isn*t sasy to do at first, 
boeauso thsrs sssas to bs so aueh to road through* 

Vith praeties you will got tho hang of it and find yoursslf '**sosing** 
ssotions, paragraphs, or svsn bits of information roUtod to your subject. 
Your syts piek out key words and you road thsso areas nore carefully t 

Kite flying all shapes, colors* • ••contests. 

• • • • •flat kite launch a kite • 



• ON YOUkt MASK, GET SET • 

All right, you've picked your subject, Mde your outline, planned 
your work schSdul«« You have your reference notes in front of you and 
you are ready to star^* So why can't you get started? 

Try asking yourself som aore questions t 



00 

^ o 



(I) 

(2) 
(3) 




Uhat aa. I writing about? 

imat fiakes «y subject interesting or different 7~' 

^2 *<ho is telling the st^ory? 
0 **Nhile walking in the woods one day, 

I saw a****** 

■Wils walking in the woods one day, 
the forest ranger saw a ** 

' ^23 ^* action? 

''•••huge black bear attacking a^^^^** 

Nhat best describes ay subject as an introduction? 

•nate flying is enjoyed by children and 
grownups all over the worlds Kites are 
made with a great deal of care and pleasure* 
The, shared and colors are many and the sizes 
are from tiny butterfly shapes to huge 
box Kites*** 

Why am I always talking to myself lately? 

Sorry, it*s all these questions^ 



Now you sre ready to tackle your first paragraph* 



on 



TKB GREAT THEME SCHEME i Phase XX 



Ut*8 Go! 

Th« opening ptragreph It very idipotunt. Xt should got the 
ro«4«r*s sttontlon end tell his thtt the vest of vhst you heve written 
is worth reeding* 

Q ST0RXE8 Set the seene fot your plot or story plen« You aty 

describe the loestion of your story end introduce one or 
aere of the aein chareeterst 

**Green Mountain Springs was a lovely place to spend a 
sunaer. Xt was a saali town* built along the slopes of 
Green Msuntaint with a winter population of only 20 or 2 S 
people. Xn the suamer aonths, faailies fren the city would 
spend days or weehe in the cooler aountain eliaste» getting 
away frea the heat down in the valley. Jerry lived in the 
Springs all year round, going to school at the county seat 
along with his younger sister » Mat tie. They loved living 
so high up in the aountains» especially when the snow aade 
it alaost iapossible to travel.** 

— How 3rou are ready to develop your story, 

Or» how about starting off with soae action? 

**Xt was a perfect winter day in the teckles. The 
cold air felt good against Jerty*s face as he cllabed in 
the sunshine along the aountain trail behind the family 
cabin. His feet aade a crunching noise in the snow but 
otherwise the day was silent. Suddenly the aountain air 
was filled with so*rnd. Jerry looked up and saw an 
avalanche of snow coaing straight for hiat He started 
scraabling for safety ..••** 

THEMES AND REPORTS 

Begin your article as newspaper writers dot tell who, 
what, why, where, and soaetiaes how. 

**A favorite breed of horse in the United States is the 
Palomino. Xts ancestors are unknown but are believed to be 
similar to the Arabian h^rse. Xt is named for the Spanish 
conquistador (conqueror) > Don Juan de Palomino, probably a 
comrade of Cortes, the Spanish explorer. The Palomino Is 
liked not only for its color (shades x>f yellow or gold) 
but also for its regal bearing. Xts size varies from 14.2 
to 16.2 hands.** 

Such an opening parsRraph pretty well covers 
the who, what, why and where. 

Let*8 make it a little more exciting t 

*'In the Hew Morld, the horse was a latecomer almost 
unknown to the Indians. Picture in your mind the sight of 
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' t bMutifult r«i»lt soldM •nlMl Kth wiw •nd tull 
of tllver or gold eelor» vlth « stTtng«» falr-tklimtd 
nifi sitting en hit btelt* Miat • tight it autt hftv« b««n 
for the n»tiv«t of what it now Mtxieo tnd Southwtttem 
Unitod Stattt* Ttm herto utt eailod the FiloBino» ntmtd 
for tho Sptnith eonquitttd«(r» D»n Juan dt Palomino » 
coatado of CorttSt tht Spanitti txploror*** 

^' - WW YOU'RE KOLLXnS - 

r 

OncA you gtt patt tht firtt pfragTaph, tht going it tatitr. 
^ Rtf tiring to your out lino o» notttt tuy with your ttory lint or plot* 

O Utt your outlint at a goidt to arranging your infomation fron 
, rtftrtnet nottt in a' logieaH inttrtiting ordtr* 

JUtt rtMirt>«r not to vfindtr off your tuhjtet* Otn't gtt lott in a 
.«.«ast of unrtlattd faett or phrattt* 

- THE BIG FINISH - 

Hw rad It In stitht <M you >m unemtaln ■« to hew to writ* your 
ftnlih. 
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STORIES End with a bang not a whitptr. Don*t jutt Itt your ttory 
• fodt away, Itaving the rtadtr ditappointod in how it all 

oam out. Be surt that your ttory plot hat coat full circlt* 
What you pronittd in tht btginning thould eomt trut - in tht 
tnd* Tht final ttnttnet can quott ono of tht cNaraettrt, 
at in txamplti 

**At Jerry looktd over the mountain meadow now covered 
with ten feet ot v* .e of tnow from the avaltnehe, he 
' thook hit htad ai «ald, **1tevtr underettiaatt tht power 
of a snowfiake!** 

THEMES AND REPORTS " j 

If you have prettnttd all tht faett you want to prettnt \ 
and ttittd your opinion, if any, about your tubjtct, 
then quit* 

**Atk any boy or girl who owns one* ^There is no 
animal quite to tatitfying to raise as a horse, and the 
Palomino is one of the most gentle and beautiful ones 
to own and ride*** 

You shouldn't have to write **The End** after the last sentence* It 
should be clear from what you have written that you are tilrough, done, 
finished* 



- JUST A MINUTE - 

Some hints and helps i 1* Natch out for too long sentences. 

2* Cheek your spelling* If a word looks 
funny, look it up in the dictionary* 

3* Make frequent paragraphs* These help the 
reader find his way through your paper* 

4, Is your story or report too long? This 
almost never happens! But If It does* 
jist take out the less Interesting parts* 



5. It it too short? This •Ino.at always happens * 
with a Mport. Don't Just stretch uliat you . 
havt» but go baek to the library and got more 
Infomation* If lt*s a story* add soeie action 
or d«scrlptlon» being careful not to hurt 
your plot* 



• THB ABLE UBSt • 

Your last contribution to your story » theme » or rdport may be to 
ftive it a title* unless you did that first for inspiration. It should 
be fairly short and have seme connection with the subject. This can be 
one of the fun parts of writing* the finishing touch. 

•4..../ • 

You could use **Jerry*s ficdtlng ficperlence»** but what about 
"An Avalanche Is Snow Funl** •*My Horse** is short and to the point, but 
wouldn't •nrhe Regal Falcnino** be more descriptive? \ 

LET'S HEAR IT FOR ^ * ^^S^l 

(Your Nime} * 

Your final copy is made and you are ready to turn It in. Don't be 
shy about showing it to someone elset a willing parent, an older 
brother or sls^r, or some other family member. They can make a last 
check 01^ spelll^, punctuation and clearnass. 

. If their corrections mean you must recopy your paper to have It 
rlKht, then It's up to you to decide how Important It Is that you get 
a better grade. 




- THE UST WORD • 

Writing original papers is fun, just as painting a picture that 
is all your own is fun, planting your own potufiias is fun, and 
raising a pet gorilla Is a lot of laughs. They are fun but they are 
work too. 

When the day comes that you'd rather compose a poem or write a 
short story than watch television, then you are discovering the 
lasting pleasure that comes from dolnR rather than Just watching . 

Or else your TV set Is broken. 
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Rive fWi b<«n glvm • tpMoh •••IgnMnt? Or ptchapa it it eallad 
iiif«nitiv« t«lk«** 9tei4iii^ to bt atottnt tttm teheol on tho fattful 
day dotan't raally aelva your pvoblaa, Ualoaa you plan to bo a horait 
in tho MUo» thoro will bo any nutfbor of tlaaa in your lifo irtion you will 
want to apoak ip in public for roaaona iaportant to you and your f rionda 
or noighbora. KhOvlnt in advaneo how to proparo and g^vo an affooti^ 
Ulk ean Mho it wieh oaaior« 



fQ.th propacotion ooaaa oonf idoneo* Oonf idonoo givoa you tho will to 
livo through tho ordoal of giving a apaoeh in front of your claaaaatoa* 
You aay ovon givo a good apoooh booauao you aro prtparad. 



You oan ehoeaa ona of two uaya to proparo your apoooh t 

U Mrita your apoooh oe«plotoly» putting down ovorything 
you oxpoot to aay on your oubjoet in tho allewod tiao. 

2« ffrito ahort notoa about your apoooh on M carda» 
to guido you through your talk* 

Ho apoooh ahould bo road nord-fornord* If you ohooao tho f irat 
Mthod»wwrifo your apoooh ao that a ^uiek glaneo trom tiaa*to-*tiM 
at your papor will bo onough to rofroah your aoBory* Bithor aothod 
rtquiroa onough praotieo boforo you art oallod upon ao that jrou can 
eovor your aubjoet aa plannod in tho tisM you havo* Praetiaing at hoM» 
tiuiing youraolf by tho olock^ alao adda to your oonf idanei lator in 
front of your olaaa* 

Picking a Subjoct 

Aa in writing a thono or atory» wo apoak tho oaaiaat and with tho 
■ett onthuaiaaa about aubjoeta faailiar to ua« If you havo a eheico 
of aubjoeta » cheoao ont which aoana tha aeat to yeut 



If you nood to reaoareh your aubjoet > rathor than depending on your 
owaory of peraenal eventa» preparation aetna study of one or more aouveea 
of infomation (library reference book8» oagaalnea* ote«)« You aust 
know your aubject well before you can talk about it to othera. 



Mithod 




A faaily oxperienoo 
A poraonil experience 

A apart or other activity you enjoy 
An idea you have (fox school » for the 



ccaaunity» etc*) 



Gib 
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Onee yeu^havt your tubj«et» k«tp th«M things In nlntf you put 
TOUT tp««eh tesetlitrt 

1. Wtttt for your >ttdfnc«. At« you addriitslng oUttnttet in your 
Inslith (hl8tory» td^l •tudlet) eUss? Or m you aaklng a 
bid for teheel off le« in tht n«xt tltetlon? Havt you b«en 
ehostn to imIcoom « group of ptrtntt? Or to toll • group of 
youngor studontt how gro«t It is to atttnd junior high or high 
school t lilrlto secordingly* ktoping In nind nhoro their interests 
lie and how you sight best hold their ettentien. 

2. Outline your speech. This helps you to know where you are going 
with your subject and also to know where you have been. 

3. Create an attention-aettinK opening to your speech. Grab the 
interest and attention of your audience at the beginning! it 
■ay be your last chance. 

4. Stick to the wain theae. Don't wander. 

5. write a Rood finish. Pull your thoughts together in a satisfying 
closing. 

6. Tlise your speech. Be sure you are within the tlaw llait allowed. 
Read or give your speech orally several tiaes and watch the clock. 
If it is too long (this seldcn happens), tria the unnecessary 
words or sentences. If it is too short, don*t lengthen your speech 
with empty words and phrases. Add some new material or enlarge 

on what you have written so far. 

It's Your Turn 

When your name is called and your stcmach Is being destroyed by 

BUTTERFLIES 




\ 



take comfort in the fact that your classmates will be next. You are 
all in this together, so be kind to one another. 
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Witn you ttt In tht ftii41«iie«» AuUt atttntlen M tht tpMkcr* 
•liort of taking a nap» htlpa him or htr through an unsoafortablo few 
flilnutat. Don't forgot hew it folt idion you woro ttanaing up thoro. 

Bvon with good proparatien* you aay not bo rid of tho buttorflios. 
but giving a latitfaetory tpoooh loavoa a groat^teling of aoeonplishMnt 
whon it la ovor. Baeh tlM you do itp tho noxt tiao ia oaslor. You 
did it boforoi you ean do it again* 




THE BISBARCR lAPBR 

A telctiM •xparlMut* iilMtlMr pcrfen||d.lii tht school laboratory 
or by tht klUbtii sink at 1mm » Ukat longfr to daaerlbt on paper than 
to eoaplata. This la bteauaa ovary atop cf tha oxparlaant la laportant 
and auat bo ropertod. If anyona olao la t^do awetly what you have 
denot eallod roplleatlon of tho proeadura, ha or aha auat know exactly 
imat you did. 

> Writing up an exporlMnt foreoa you to aee what you have done 
clearly enough to paaa thla Infornatlon on to your reader. A reaeareh 
paper thua aarvea two laporunt purpeaeai 

1. You have a better understanding of what was 
aceosipllahed Inl^he experlaent. 

2. You have an accurate written record. 

Keeping Tiotea and Llata 

Before you a tart your experlaent» be prepared to keep current notea 
on everything you do. It la the only way you will be ^oertaln that you 
are reporting ceapletely and correctly on yeui^ aethoda, aaterlaia uaed» 
and the reaulta. 



Proa the beginning 
write down 
a coaplete list 
of the equlpaent 
and auppllea 
you uae. 




Fraaework of a Heport 

A reaeareh paper » even a short me» should contain the fol lowing i 

1. Title - aake It as brief as possible and still give a good idea 

of what your experlaent was about* Place your naae 
underneath the title. 

2. Introduction - what were you looking for, what did you expect to 

find, and why? 



1. ^'IH 



< 

3. mtcrUlg tivA Matheds - glv« « detailed description of the 

equipoMnt end supplies you ^sed» and t!ie methods or 
procedures you followed* 

4. Results - whet hsppetied? 

5. Piscussion - why do you think it happened? Hov does your 

experiaent eenpare with other » similar work done 
; elsewhere? What does your work prove? 

Items 2p 3p 4, end 5 above will serve as sub*titles to divide your paper 
in sections. Use them in that order. Be caHful to use the same verb 
tense threuRhout the paper » preferably the past tense. 

References 

Throughout your report you may wish to refer to other » published 
reports relatiiig to your experiment. These «e4.'erenees are listed at the 
end of your research paper in a form usually described by your -science 
instructor^ and will probably contain the following informations 

1. Author (s) name 

2. Title of report » article or book 

3. Source t name of journal or book 

4. Volume number 

5. First and last page numbers of the article (or book chapter) 

6. Year of publication 

7. Publisher's name and city» country (books) 

Sample reference style t 

1. Fenders » C.A. end Delwaide» P.J. i Blink reflex studies in patients 
with Firkinsonism before and during therapy. J. NSurol. Meurosurg. 
Psychiatry 34t674-678» 1971. 

(This reference is taken firom the Journal of Neurology* !ieuro8urgery 
and Psychiatry* volume 34» pages 674 through 678» publishsd in 1971.) 

* 2. Brown » Barbers B. New Mind» New Bodyt Biofeedbacks New Directions 
for the Mind. New York, Harper & Row, 1974, pp. 134-136. 

(The book title is *'New Mind, New Bodyt Biofeedback t New Directions 
for the Mind.** The publisher is Harper & Row in New York, published 
in 1974. Your article refers to Just pages 134 through 136.) 

Journal names ere slmost always ibbreviatedf when cited in a reference 
list. Nhen in doubt as to what the proper abbreviation is, spell the name in 
full. Take your information for your reference list directly from the journal 
or book. Always make a note of any reference material you use the first time 
you use it and keep this information wi^h your research notes. It will save 
going back to the library later. 



15 



In the body of th« ttxt thovt avt • waibtr of vtys to rafer to 
your TOforoneo lift* Iho tfinplt <of ortnoo #1 on pogo 15» for inmneot 
eould bo eitod sinply as (1), or^» or (Pondort and Oelntido, 1971)« 
In tht first tm oxaapVott your rtfortneot art numbtrod in ordor of 
thoir appoatanco in tht ttxt » In tht third txanplt, your rtf trtncts art 
listtd alphabttically by tht first author's last namt. In any case, 
do ndt oitt (rtftr to) a rtftttnet in tht ttxt that is not in your 
rtftrtnet list, and do not havt a rtftrtnet Jn your list that is not 
in tht ttxt! > ( ^ 

Illustrations I Photographs > FUurts and Tablts 

You nay nttd to illustratt your rtstareh paptr with ont or two 
drawings or. photographs, showing part of your mtthod or txptrimtnt 
rtsults* In your ttxt, rtftr to all illustrations in thtst waysi 

(Fig. 1) or (stt Fig. 2)1 (Ttblt l)i (Flatt 1), ttc. 

A platt is a photograph. Figurts are usually drawings, graphs or charts. 
A tablt shows dkta (inforaation) in eoluans with htadings, an tasitr way 
to prtstnt a lot of figurts, ntasurtMnts, ttc. to tht rtadtr. 

Photographs t Hell-lighttd, unelutttrtd background, elost-in shot, 
blach-and-whitt fila. 



Figurts t Hand-drawn graph, scale or actual lint^drawing of 
scat part of your txptriatnt. Figures illustrate a 
fact or facts (data) or something described in your 
research paper, which you designed for this experiaent. 

Tables t Coluans of data iapottant to your results and referred 

to in your paper. 

Legends t Uritten descriptions of each of the above used in' your 
paper. Thev aay be written below the illustration or 
on a separate sheet of paper. Tables with descriptive 
titles and eoluan headings aay net need a legend. 

Assembling Your Research Paper 

1. Title oage 

2. Text 

3. References 

4. Figures (nuabered in order of appearance in the texts Fig. 1,2, etc.) 

5. Tables (nuabered in order of appearance t Table 1, 2, etc.) 

6« Photographs (nuabered in order of appearance as Plate 1, 2, etc.) 
Writing Style 

1. Brief 

2. Accurate 

3. Clear 

Look through articles in any available science journals to get an 
idea of how your research paper should read. As In other types of writing, a 
careful choice of words and writing style, especially in the opening and closing 
paragraphs, can aake the difference between a dull and an interesting report. 



16 



/ tttXTX1«6 A BOOK RBMiT 

/ ^ ItqiMttt for book vtperts ar* alvirs stc with sroant and slghtff 
/Thty MM to bt nmtMry only to ennUfh toaehtrt. Ifett ttudontt ore 
qulto vllllns to llvt out tholr llvot without writing om or glvlns an 
ocol roport* llqr do toaohtrt InoUtt Bootuto if thoy didn't^ ftv of 
you would rood oiqrthlng othor thtn tlit roqulrod toitboekt — txeopt for 
on oooitlonil poporM8k book thot It Buotontotd to bo frownod on by 
•ohool llbrorUnt. . Although thort ort mm who onjojr roodlng anything 
thoy otn got thoir handi on In llbrorloo or at hOM» oMng tMnagors 
In gonoral, fM havo tho urgo to rMd good lltoratuM. 

Slneo It Is not alwayt pottlblo to bollovo tho ttudont who aayo ho 
or Oho hat rMd ton bMkt during tho last toMttor — honott — tho 
bMk ropert Mt orMtod. It it proof, or thould bt, that tht bMk dotorlbod 
Mt rMd» oowor to eovor, by tho porton Aaking tho roport, and that it 
Mt 4Morttood and apprMUtM by tho roador, «y tho ond of tehMl 
in iitnot oaoh ttudont thould bo a bottor porton for having road and ropertod 
en tho roqulrM maibor of Mll-wrlttM bookt. fhat't tho plan» anyMy. 

itoad It and Pon't Wmp 

OnM you know that bMk roportt aro going to bo in your futuro» 
dovolop a tyttM that will holp you turn in tho right nuMor of roport» 
' at tho right tlM. A fM guidollMt My Mko your tatk Mtiort 

1* Kim tho rMuiroMntt for bMk roportt Mfort yM ohMM 
a bMk to rMd. 

2. KnM tho diff oronM botMM f letlm and nm-f lotion and hM to 
roeogniso whleh it whieh in tho library. 

3. KMp Mtoti 

Fletion - plott Mln eharaottrt 

HOn-f lotion - varlMt Myt tht author tollt about hit tubjoet 

^ 4« ttstsk an opinlMt 

FletlM - what it tht quality of tho ttery (good, bad, ote.)7 
MOn-fietlM - hM Mil dMt tho author put hit faett aorots? 

S. Doeido whtthor or Mt yM Muld" roeentiid thit bMk to othor 
rMdort yMr ago. 

Ym Can't Toll a BMk By Itt Covor 

OnM yM havo ohoton a bMk, don*t bury it undor your ?•£• elothot 
at tho bottM of yMr iMkor, but plan to rMd a chaptor or Mro Moh day. 
Sot asido tho noMtMry tlM Mch day to do thlt and don't teck Mt. 
Do it. At with all tehMl attigMontt, thoy exitt, thoy aro thtro, you 
art oxMOtM to do thM. Fottpmlng, dolaying, dony^.ng that attlgnMntt 
mitt at all, will got you nowhoro. Tho boic. attitudt you cvn havo it 
OM of oxpMtM aeoMplithMnt. Plan jrour tlM m th<ic yM Mn do bMk 
roMrtt on tlM and to tho bott of your ability. 

Ineid^ntally, when a bMk it your eholM, and not roquirM roading, 
thoro it not roaton for yM to pick ont that dMt not intorott you. Uarn 
to road through the ehaptor headings (In the table of Mntmts), road 



2^ fortMord if.thm io ont at tiM b«glimifi8 jit tin book* r«ad the ^ 
ipms dust jteiMt if it • still «i tlM book* M sltrt for both now 
oiHl 61d oabjteti ttet my inttvttt jroa* You otn ovon voad tho first 
ehftptor boforo you toko tho book out of tlM libcocy. , Zf s ohostn book 
hosii*t eoptutod yoor iatorost oftov tho first too or throo ehsptsrs* 
rotMm it tnd try ogsiii* YSso eta't asks • tood roport on sueh s book* 
Tht rosding oxporioiieo will bo dull snd you will find yoursolf doing 
otbor things rsthor thsn road ths book. «t 

A book thst is Ohoson by your tsoebor ss roquirod rosding aust hsvo 
sonsthing good about it. Your attitudo should bo a positivo ons. Look 
for a book's valuo and you will bo rsuardodt road it grudgingly and you 
will got littlo in rotum. Ones you got tho habit of roading* you vill 
find yoitrsolf roading at ovory opportunity and on Joying it aoro. 

Do you want to know nhat othors know? Ksad«^ Do you want ntvor to bo 
loholy or borod? Rsad. Do you want passing gtados in English? ttrits 
thai^ book roport. 



Ths Birty*s Qyor 

Tho book is roadi ths fun part is ovor» 
you think. Now you aust organist your thoughts 
about tho book and writo a roport. If your 
ttaehsr dots not havt an outllnt for you to 
follow in naking a book report « you aay find 
thsso suggtotions holpfuli 

FICTIOW t Te^kotp froa rt-writing tht tntlrt 
took in yoi^ own words as your roport » you aust 
dteidt 

1. Nho cho aost iaportant charaettrs art 

2. leiich actions by thta ttll th( :aln plot 
of tho story 

3. Mhat is tht high point of tht story 
(ellaax)? 

Onct you havt thost things in aind» you can btgin 
'iriti«)g. 

To nhtst aaln points you esn aJd your own fttlings About tht story* 
whsthor ]fou wort inttrtsttd in tht plot» whtthtr it bortd you^ and to on. 
In addition^ if spsct ptmits* you ean ttll an incident or two froa tht book 
that particularly inttrtsttd you. If tht story is a aystory» don't ttll tht 
tnding and spoil tht book for othtr rtodtra^ 

lfO!9-PICTIONt This e^ttgory eovtrs a vorli^y of tjrpts of books. It 




esn 

ineiuds anthologits (a strits of tsssys or artlelts)» biographits and 
autobiographits (trut stories about rtal ptoplt)» historios» and single 
subjtet bo^ks wrltttn tntlrtly about horsos* autonobilts» art» or ausle» tto< 
Tht list tteoats vtry long. 

To rtpoct en a book that eovtrs a lot of Inforaation within its pages » 
you ean condense its eonttnts (give a short but inferoatlve report) by 

1. Giving a general description of what tht book eovtrs. 



It 



X 



2. DtMriblnt tht Mthor's eradtntUlt for nrltlng tueh « 
book (tell iHijr ht or ill* Iniova to mieh about this tubjoot), 

3i«, Tolling about tho portion of tho book that your* 
^rtleuUr intorott. 

4. Giving your opinion of tbo book. 

5. Toiling iihy you wouW or wouW not rooooamd tho book 
to othor roodtri* 




All book reports will be^in with tho eonploto title of the book» nene 
of the author or authors » and sonetimei< the naae of the publisher and 
year of publioation (all found on the title page at the beginning of 
the book)* If inforMtion is available » you may wish to add se«e 

interesting facts about the author(s> background (birthplace* 

education* interests), and possible reasons i*y they »ay have written ' 
on this particular subject. 

What have you accomplished by all this? 

(1) You h^ve read a good book. 

(2) You fiave written a critical report of its contents. 

(3) You have, in fact, reviewed the book for other 
readers* benefit* 

(4) You have added reading *nd writing experience beneficial to you 

AND \ 



(5) You have earned a grade 
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LOOK MA, X*H CSKATZm! 



Crtttlng MMthlvw TMW and orlglnAl ean bt an uplifting •xpcrlenct* 
Any of you can do lt» otsily — or with dlffleulty» dopondlng on how 
you go about It. But It l£ posslblo* If you hftvo onthuiUm for vtiat 
you art eroatlng, you vlll bt looking for now imyt of doing It, and you 
will probably bt tueotttful. ftltteut tnthuslaam and a tptelal Intertst 
In vhat you art doing, your alnd ean draw a blank — , rtf utt to function, ^ 
and fallurt la alnott etrtaln* 

But takt htart, tvtn tht aott ortatlvt ptrton bteonta stuck onet 
In aiihllt. Ifo call It liavlng a Miital block.** Nothing It happening* 
Your brain rtfu|it to do anything ntir or htlpful about tht job you havt 
glvtn It* You can*t finish iihat you atarttd, or tvtn worst, you ea««*t 
tvtn gtt starttdt 

Nbuld It surprlst yoii to know that thtrt art dtf Inltt lAys to unlock 
your Idtas and sUrt than flowing? Thtst i«ys art ustd by nany sueetssful 
vrlttrs, Invtntort, coapostrs, artists — all ertatlvt ptoplt at 
various tints In thtlr work, f^iovlng that thty knov about this crtativt 
proetss 'oan htlp you. As yina ust this proetss and dlscovtr Its vaiut, 
you will find yourttlf applying It to othtr pcojtets as iitll. 

Xtad through tht ntxt ftv paragraphs and stt what. If anything, 
aounds faalliar. Ptrhaps you alrtady havt bttn using seat of thtst Idtas 
but wort not eosipltttly awart of how thty could work for you. Try to 
Inttntlonaily ust thtst four tttps as you taeklt your ntxt mriting 
asslgnatnt. 



1. PREPAKATION 




This ean Ineludt sharptning ptneils, finding 
a ftw shttts of unustd paptr, chtcking tht 
rtfrlgtrator for snacks to kttp tht old body 
and brain going. 

But that's not all. 

« 

Prtparation ntans laying out a plan of action i 
Hakt a list of what you nttd to know and whtrt 
to find this inforaatlon (library, books at 
host, ntwspaptrs, ttc), or the to talk to 
(txptrltnotd ptoplt willing to shart thtlr 
knewitdgt with you). Sstlnatt how long this 
wlll^takt, plus tht Itngth of tint you can[ 
givt )^urstlf for writing tht artielt (thtat, 
coaposttlon, story) so that tht finlshtd prodm 
will bt rtady 

WHEN DUE. 




Pttpttatlm alto sMnt dittttint irt^t you tevt l«*ni«4 antf mootM 
on y ff n et etrdt or in tht foca of letiblt nottt or Otttllittt. Allow 
yoisrttlf tlM to rood and rocoad this Infqcaiwiont think about what jrou 
have found out» and rtthink about it* So all of thia bofort you writo 
80 aueh aa a ainglo aontonoo of your paptr. 

Haf bar» you aro loobins for a now viavpoint about your tub jtet» 
ont that la youra alono* Thia it a tiaa of oeploration and diacovary* 

2. TAKE A BREAK 

Tho aaeond atap in tha ertativa axptrianea» nhathar it ba 
writing^ invantingt or a raaaareh preblaai» ia to lot tho projaet raat. 
That ia» you put it aaida for a tiaa* go do ioaathing alaa, think about 
othor thinsa» and than eoaa back to vhat you) ara doing with a fraah aye 
for what you hava dona ao far. to ruah thr«igh an aaaignBant* not 
allowing for thia aaeond atap» ia to take a ehanea that your f irat inpraaaiona 
about your aubjaet ara tha beat* •••and tha aoat eonplata^ Tha ehaneaa of 
thif happening are vary few^ Thia ia eapeeiaily true if you ara looking 
for that naw» original » unique (different) viewpoint or atory twiat» 
aooething your reader will not be expecting^ 

During thia atage of i^bation* for that* a what it ia — a tine of 
growth — your oonaoioua aitfKgMia on to aone other taak and aliowa your 
preeonaeioua aind to work withont natrietien or interferenee^ Hhat ia 
your preeonaeioua sind? That*aVtbe part of your thinking that goea on 
without your being aware of *it^ But it ia there in your brain> working 
aarrily along and available for eonaultation^ 

All yoliJiave to do ia knew it ia there and let it aake its 
eontributiona to your creativity • You are aueh like the hen who aita 
en her neat of egga» perfectly eonfident that at tha proper tine ehieks 
(ideaa) will hateh^ We tee eggai the hen aeea ehicka^ She knowa that 
aha ia warning and guarding her **neat of kin^** 

3, YOU'VE GOT XTt 

You ean be anywhere lying in 
bed juat before getting up in the aoming> 
riding your bike, feeding the dog» or 
even aitting in elaaa, when auddenly you 
will begin to have new thoughta about your 
writing project* 

Ferhapa you'll hav% a new firac aentenee» 
a new f irat paragraph, or a better ending 
shaping in your Bind* Be ready, because these 
new ideas will cone, and you will want to write 
notea before you lose these thoughts. 

What you think of say be vary new and 
unusual, or so simple and obvious but still 
original that you will wonder why you didn't 
think of it before^ In any case, it will be 
the creative boost you need to complete your 
assignnent. 
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4. tmt A GOOD THIHG MHEW W SfM U 

rtniUTt you art rtady to put It «ll togttlitr. It la during 
thla ataga of writing "that you wtify or prova to youraalf that tha 
atory or artielo la a good affort on your part and worthy of tha aaalgmwnt 
raqulraMMita. If you do not foal good about what you hava wrlttan* 
parhapa your proparation waa too hurrlad and too hrlaf • Aiao» you nay 
not havo allomd youraalf anough tlM for tha aaeond atap — tha 
ineubation pariod. 

Taka a good look at what you hava wrlttan* and If thara la atlll 
tina bafora tha aaaignaant la dua» oonaidar rawritihg parta of your papar. 
Nhan tha naxt aaalgwnt la announead, raaaabar what aay hava gena wrong 
bafora and try tha formila again. It will work battar with practlca. 



(WCE AROyWP THE BLOCK 

If, in apita of following thaaa four atapa, you atlll hava a aantai 
block and ara unabla to think your way through your tubjaet nattar, 
try ona of thaaat 

1, iralnatoraing 

Sat aaldo Judgiaent (whathar an Idaa la good, bad or Juat 
boring) and atart writing down anything you think of tUt partalna in 
ganaral or in particular to tha aubjaet at hand. Tha chaory la that 
thla action, if it raaulta in a nuBbar of idaaa, wiU. produce tha ona 
good idaa you can work with. 

2. Rittina another way 

Thara la aiwaya a battar way to aay acnathlng. If what you 
hava writtan aounda awkuard, unlntaraatlng, or la unolaar, aUrt writing 
down aa many waya of aaylng tha aana thing aa you can. 

Inataad of aaklng youraalf, ••ahould 1 uaa thla aa a firat aantanca 
or, thla ona?»», tay to youraalf, "how can thla firat aantanca ba battar?*' 
Tha firat quaation llmlta craatlva work by offering only two choicaai 
tha aacond quaation opana up many mora poaaibllltiaa. 

YOU'VB GOT OWE. USE IT! 

Our brain navar alaapat it goaa on thinking, organising* alfting 
information and vlaualislng (draama) avan though our conseloua mind la 
alaaplng to allow our bodiaa to catch up with tha day»a aetlvltlaa. 
If wa ara not trying to uaa our bralna mora fully (and moat of ua ara not), 
than wa ara overlooking an excellent aource of Inaplratlon and intelligence 
that la built-in and ready to go to work for ua. 

Uaa the creative proceaa aa I have outlined, conadoualy learning to 
rely on the unaeen, but not unknown, reaourcea of the mind. Aa you 
learn to write down your thoughta and idaaa, you will find that you have 
a better underatandlng of your aubject and thua will be able to paaa that 
underitanding on to ethera. It'a a heady feeling of accompllahment,... 
one you don*t want to mlaa. 
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